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Every year the IRS publishes their final forms and information about 
ACA reporting updates and the next year’s reporting on the health care 
coverage.

All employers who are subject to the Affordable Care Act (ACA) will have 
to distribute reporting forms to their employees and then file with the IRS 
in early 2022.

Below are helpful documents for filing with the IRS:

•	 Form 1094-B, Health Coverage.

•	 Transmittal Form 1095-B to accompany Form 1094-B.

•	 Instructions for Forms 1094-B and 1095-B.

•	 Form 1095-C, Employer-Provided Health Insurance Offer and 
Coverage.

•	 Transmittal Form 1094-C to accompany Form 1095-C.

•	 Instructions for Forms 1094-C and 1095-C.

We will help you complete these forms correctly 
and be prepared by gathering all the required data 
for your ACA Reporting next year. 
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Records You Should Track
Make sure to be tracking all of these records to make your 
ACA Reporting filing process easier. Start keeping track of 
every employee’s hours. This means every hour that the 
employee is paid, including:

•	 Jury duty*

•	 Military deployment*

•	 FMLA absence*

•	 Vacation

•	 Holiday

•	 Illness 

•	 Incapacity

•	 Layoff
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*You will need to track unpaid time 
associated with these activities.
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Affordable Care Act
Compliance

Checklist For 2021 ACA Reporting:

	{ Determine Applicable Large Employer (ALE) status for 2021 based 
on 2020 data.

	{ Check the report obligations for ALEs with self-insured group 
health plans, ALEs that offer fully insured group health plans and 
non-ALEs that offer self-insured group health plans. 

	{ Evaluate whether proper data collection is in place to meet 
reporting requirements.

	{ Review the instructions for the forms that must be completed for 
changes from prior years. 

	{ Make sure Social Security number requires obligations are being 
fulfilled.

	{ Have a plan for timely form completion for employee statements 
which must be mailed to employees on or before Jan. 31, 2022 
(now extended to March 2).

	{ Be prepared to file with the IRS”

	{ 	Paper forms on or before Feb. 28, 2022.
	{ Electronic forms on or before March 21, 2022. 
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Year-End Tasks
As an ALE, you must produce a 1095 form for the previous tax year for all your 
full time employees. This will show whether they are offered health insurance, the 
employee cost, and included coverage. By keeping monthly records, your reporting 
efforts will be easier and more efficient. 

Additionally, you will need to file all copies of your employee forms with the IRS by 
using their 1094 transmittal forms. If you have 250 or more 1094 forms, you must 
file electronically. 

Useful IRS Forms

Sample of 2020 form included for reference purposes.
https://www.irs.gov/pub/irs-pdf/f1095c.pdf
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Potential Penalties
You have until January 31, 2022 to distribute the form 1095 to your employees. You’ll also need 
to e-file copies of each form 1094 with the IRS by March 31, 2022. 
Failure to do so may result in penalties from the IRS. This applies to either filing late or not at 
all. 
Using a product such as ACA Reporter will help you stay on top of these forms and the 
deadlines. We offer resources to help you save time and avoid penalites. 
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Useful IRS Forms

Forms 1095 and 1094 are updated in the fall each year by the IRS.
https://www.irs.gov/pub/irs-pdf/f1094c.pdf
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What You Can Do Next

Schedule a meeting to learn more about the reporting 
requirements of the Affordable Care Act and the ACA Reporter. 

Visit ACAReporter.com to learn more.
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